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1. O0mue mosnoxkeHust
1.1. Lensto pannoro [lonokeHus sBisieTCs 3alIMTa MEPCOHAIBHBIX JaHHBIX PaO0OTHHUKOB MYHHIIUIIAIEHOTO
ABTOHOMHOT'O JIOIIKOJIBHOTO 00pa3oBaTenbHOro yupexaenus «Jlerckuit cam Ne 10 kKOMOMHHPOBaHHOTO
BHJa» OT HECAHKLIIMOHUPOBAHHOIO I0CTYIA, HEIPAaBOMEPHOI'0 MX MCIIOIb30BAHUS HIIH YTPATHL
1.2. Hacrosimee Ilonoxenne paspadborano Ha ocHoBaHuu crateid Koncrtutymuu PO,  Tpymoeoro Kogekca
P®, Komekca 00 agMuHHCTpaTHBHBIX mpaBoHapymieHusix P®, ['paxnanckoro Komekca P®, Yromoshoro
Konekca P®, a taxxe @enepanpHoro 3akona «O06 nHpopManum, nHGopMaTH3aLuK U 3aIIuTe HHPOpMAIIK»
1.3. TlepcoHanbHble JaHHBIE OTHOCSATCA K KaTeropuu KoHQHIeHIUanbHOH WH(opmanuu. Pexum
KOH(HICHIIMAILHOCTH TIEPCOHABHBIX JAHHBIX CHUMAETCS B CIIydasiX 0Oe3IMYMBAHUS WM TIO0 UCTCUEHUH 75
JIET CpPOKa XPaHEHUsI, €ClIi MHOE HE ONpeeNIeHO 3aKOHOM.
1.4. Hacrosimiee [TonokeHue yTBepkIaercs U BBOOUTCS B ACHCTBHE MPHUKA30M 3aBEAYIOIIETO U SBISETCS
00s13aTeNbHBIM JIJIsI MCIIONHEHUs! BCeMHM PAaOOTHUKAMH, MMEIOIIUMH JOCTYI K TEePCOHANBHBIM JaHHBIM
COTPYIHHKOB.
2. IToHsiTHE U COCTAB MEPCOHATBHBIX JAHHBIX
2.1. IlepcoHasbHbIe JaHHbIC paOOTHUKA — HH(OpPMAITUs, HEOOXO0AMMasl padOTOATENIO B CBSI3U C TPYIOBBIMHU
OTHOUIICHUSIMA W Kacarollrecsi KOHKpeTHOro padorHuka. [lox mHpopManueld o pabOTHHKAaX MOHUMAIOTCS
cBelleHHs O (akTaX, COOBITUSIX M OOCTOSTENHCTBAX JKU3HU PaOOTHHKA, MO3BOJISIONINE WACHTH(QUIINPOBATH
€ro JMYHOCTb.
2.2. B cocTaB nepCcOHAIBHBIX JTAHHBIX PAOOTHUKA BXOJIAT:
- aHKeTHbIe U Ouorpaduueckre JaHHbIE,
- 00pa3oBaHuE;
- CBEJICHHSI O TPY/JIOBOM H OOIIIEM CTaXe;
- CBEJICHHSI O COCTaBE CEMbH;
- NIACIIOPTHBIE JIAHHEBIC;
- CBEJICHUSI O BOMHCKOM YUETE;
- CBeJIeHHs 0 3apabOTHOM IIaTe COTPY/THHKA;
- CBEJICHHS O COLMANBHBIX JIbIOTaX;
- CIICI[HATBHOCTb,
- 3aHIMaeMas JOJDKHOCTb;
- HaJIM4Yue CyJIMMOCTEH;
- aJpec MecTa KHUTENbCTBA;
- IOMAaIITHHH TenedoH;
- MECTO paOOThI HITH YYEOBI WIEHOB CEMBbH M POJCTBEHHHUKOB;
- XapakTep B3aUMOOTHOIIIEHUI B CEMBE;
- cozleprkaHre TPY0BOTO IOTOBOPA;
- IOJIMHHUKY W KOIMH TTPHKA30B 110 JINYHOMY COCTaBY;
- TUYHBIE JIeNla ¥ TPY/IOBbIE KHIDKKH PaOOTHHUKOB;
- OCHOBAHUS K IIPHUKA3aM I10 JINYHOMY COCTaBY;
- Jerna, CoAeplKallie MaTephaibl 10 TMOBBIIIEHHI0 KBAIA(WKAWKA W TEPENOJArOTOBKE pPAOOTHUKOB, HX
aTTecTalln;
- KOITUU OTYETOB, HAIIPABIIIEMbIC B OPTaHbl CTATHCTHKH.
2.3. JlaHHBIE MOKYMEHTHI SIBIISIOTCS KOH(PHUACHIIMATBHBIMH, XOTS, YIUTHIBAsS UX MacCOBOCTh U €IMHOE MECTO
00pabOTKH U XpaHEHHsI - COOTBETCTBYIOIINH TpU} OrpaHNYCHUS HA HUX HE CTABUTCS.
3. O6padoTKa NepcoOHATBLHBIX JAHHBIX
3.1. Tlog o00pabOTKOH TEPCOHANBHBIX MJAaHHBIX paOOTHWKA TOHUMAETCS TMONYyYeHHe, XpaHEHHE,
KOMOWHHPOBaHWE, Tepeiavya Win J00e IPyroe HCIIob30BaHNe TIEPCOHANBHBIX TaHHBIX paOOTHHKA.
3.2. B mensx obecriedeHus mpaB v CBOOO YeloBeKa M rpakJaHrHA PabOTOMATENh U €ro MPeICTaBUTENHN MIPH
00paboTKe MepCOHATBHBIX JaHHBIX pa0OTHHUKA 0053aHBI COOIOIATh CIEAYIOIIHe 00IIHe TpeOOBaHMS:
3.2.1. OOpaboTKa MEepPCOHANBHBIX NAaHHBIX PaOOTHUKA MOXKET OCYIIECTBISATHCS HCKIIOYUTEIHHO B IENSX
oOecrieueHus COONIOIeHNs] 3aKOHOB M WHBIX HOPMATHBHBIX NPABOBBIX aKTOB, COACUCTBUS PabOTHUKAM B
TPYAOYCTPOHCTBE, 00YIEHUH U TIPOJIBUKEHHUH TI0 CITyk0e, o0ecreueHns THIHONW 0e30MacHOCTH PaOOTHHKOB,
KOHTPOIISI KOIMYECTBA U KAYECTBA BBITIOIHIEMOH pabOThI M 00ECIIEUeHUsT COXPaHHOCTH UMYIIIECTBA.
3.2.2. Ilpu ompenenenun o0beMa U CONEpXKAHUS 00pabaTHIBAEMBIX IEPCOHANBHBIX JTAHHBIX PaOOTHHKA
paboTonarens qOKeH pyKoBoacTBoBaThes Koncrtutynueit Poccmiickoit denepanuu, Tpynossim Komexkcom
W UHBIMU (efiepaibHBIMU 3aKOHAMH.
3.2.3. IlonyuyeHne MepcoOHaNbHBIX JAHHBIX MOXKET OCYLIECTBISTHCS KaK ITyTeM IPEACTABICHUS MX CaMHUM
pabOTHUKOM, TaK U IyTEM MOMYYEHHUS MX U3 HHBIX HCTOUHUKOB.
3.2.4. llepcoHasbHBIE TaHHBIE CIEAYET MOJTYy4aTh y Hero camoro. Ecnu mepcoHanbHble JaHHBIE paOOTHUKA
BO3MOXKHO TOJIyYHUTb TOJBKO y TPETHEH CTOPOHBI, TO paOOTHUK AOJIKEH ObITH YBEJOMIIEH 00 3TOM 3apaHee U
OT HEro JIOJDKHO OBITh MOJNYYEHO MHUChbMEHHoe coryacue. Paboromarens NOMKEH COOOIIMTH PaOOTHHKY O



LeNsiX, IPEeAnoiIaraeMblX HICTOYHUKAX M CIIOCO0axX MOMyYeHUs TIEPCOHANBHBIX JAHHBIX, a TaK e 0 XapakTepe
MOJUISKAIINX TONyYSHUIO0 MEPCOHATBHBIX JAHHBIX W TOCIENCTBHIX OTKa3a pa0OTHHMKA AaTh MHUCBMEHHOE
corjacve Ha uX MOoIydeHHe.

3.2.5. PaboronaTens He MMeeT MpaBa MoONydaTh U 00padaTbiBaTh MEPCOHAIbHBIE JaHHBIE PAOOTHHKA O €ro
MOJUTUYECKNX, PEIMTHO3HBIX W WHBIX YO©KIEHHSX M YacTHOM JKM3HU. B cimydasx, HemocpeacTBEHHO
CBSI3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOILICHWH IaHHBIE O YacCTHOW XHM3HM paOoTHHKa (MHpOpMaus o
KHU3HEIEATEIFHOCTH B cdepe CeMEHHBIX OBITOBBIX, JHYHBIX OTHOLIEHWH) MOTyT OBITh TONYyYeHBl U
00paboTaHbl pabOTOAATENEM TOJIBKO C €ro MHUCHBMEHHOTO COTJIACHSI.

3.2.6. Pabotonarenb He UMEET MPaBO IMOJyYyaTh U 00pabaThIBATh NEPCOHAIBHBIC TaHHBIC PA0OTHUKA O €ro
YICHCTBE B OOIIECTBCHHBIX OOBCAMHECHUSAX WIM €ro Npo(CO3HOW JAEATEIILHOCTH, 32 HCKIIOUYCHHEM
clly4yaeB, MPEAyCMOTPEHHBIX (efiepaibHbIM 3aKOHOM.

3.3. K o0pabotke, mepenadye M XpaHEHUIO MEPCOHAIBHBIX AaHHBIX PAaOOTHHKOB M BOCIIUTAHHUKOB MOTYT
HUMETh J0CTYI PabOTHUKH:

- OyXraJTepuy;

- aJMHHUCTPAIIUS;

- cTapiias MEJMIIMHCKAs CecTpa;

- BocmHTaTedw (MMEIT JOoCTym K o0paboTke, Tepeqadye W XPaHEHHIO IEPCOHANBHBIX JaHHBIX
BOCITUTAHHUKOB).

3.4. Ucnonb3oBaHre NEPCOHATBLHBIX JaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHH C IIEIISIMU, ONPEACIABITHMU
WX TIOTyYEHHE.

3.4.1. TlepcoHanbHbIe JTaHHBIE HE MOTYT OBITh HCIOJB30BAHBI B IENSAX MPUYMHEHHS UMYIIECTBEHHOTO M
MOPAaJILHOTO Bpena rpakIaHaM, 3aTpyTHEHUS pealTu3alluy mpaB U cBoOo rpakaan Poccutickoit deneparuu.
Orpannuenue mpaB TpaxnaaH Poccuiickoit ®enepannu Ha OCHOBE HCIONB30BaHUS HHPOpPManUU 00 X
COLIMAJIbHOM IIPOUCXOXKJIEHUHU, O PpacoBOM, HAIMOHAIBHOMW, S3bIKOBOW, PEJIUTHO3HOW U TMapTUHHON
MPHHAITIEKHOCTH 3aIlIPEIeHO M KapaeTcsi B COOTBETCTBUH C 3aKOHOJATEILCTBOM.

3.5. Tlepenaya mepcoHANBHBIX JaHHBIX paOOTHHUKA BOZMOXHA TOJBKO C COTJIACHS pa0OTHUKA WM B CITydasX,
MPSIMO MTPEAYCMOTPEHHBIX 3aKOHOJIATEIHCTBOM.

3.5.1. Ilpu mepemave mepcOHANBHBIX JAHHBIX paOOTHHKA pabOTOmATENb MOIDKEH COONIONATh CICHYIOIIHE
TpeOOBaHMS:

- HE CO00IAaTh MEPCOHANBHBIC JaHHBIC pa0OTHHUKA TPEThel CTOpOHE O€3 MUCHbMEHHOTO COTJIachs paOOTHHUKA,
3a UCKJIIOUCHUEM CJIy4aeB, KOIZla 9TO HEOOXOAMMO B LIENAX MPENyNpexIeHUs YIPO3bl KU3HU U 310POBBIO
paboTHHKA, a TAKXKE B CIIy4yasiX, yCTAHOBJICHHBIX (pefepallbHbIM 3aKOHOM;

- He co00LIaTh epCOHAJIbHBIE JaHHbIE PAOOTHUKA B KOMMEPUECKHUX LEIsIX 0€3 €ro NUChbMEHHOIO COIacus;

- IPeaYIPEIUTD JIML, IOIy4YalolluX 1ePCOHAIbHBIE JaHHbIE pA0OOTHHKA, O TOM, YTO 3TH JAHHBIE MOT'YT OBITh
WCIOJIB30BAaHbl JHIIb B LEIX, U1 KOTOPBIX OHU COOOLIEHBI, U TPeOOBAaTh OT 3THUX JIMI[ IIOATBEP)KICHUS
TOr0, 4TO 3TO MPaBHUJIO coOMIoeHo. JIuma, momydaroniye nepcoHalIbHBbIE NaHHbIE PaOOTHHMKA, OOSI3aHbBI
coOMI0OmaTh PESKUM CEKPEeTHOCTH (KOH(GHUICHITHATHHOCTH). JlaHHOE MONO0KEHHWE HE PACIpPOCTpaHsSeTCsS Ha
00MEH NepCOHAIbHBIMU JAaHHBIMU PAOOTHUKOB B IOPSIIKE, YCTAHOBIEHHOM (eepalbHbIMU 3aKOHAMU;

- paspewiath JOCTYH K II€PCOHATIBHBIM JAAHHBIM PAOOTHUKOB TOJIBKO CIIELHAJIBFHO YIIOJTHOMOYEHHBIM JIUIIAM,
OIIPEIETICHHBIM IPUKA30M IO OpraHM3alMM, NPH 3TOM YKa3aHHbIC JIMLA JODKHBI MMETh IIPAaBO IMOIy4aTh
TOJIBKO TE IIEPCOHAJIbHbIE AaHHBIE PaOOTHHKA, KOTOpble HEOOXOAMMBI Ul BBIIOJHEHUS KOHKPETHBIX
(dhyHKIH;

- HE 3amnpaliuBaTh WHPOPMALMIO O COCTOSHUHU 3A0pOBbS PAaOOTHHKA, 33 HCKIIIOYEHHEM TE€X CBEICHHUH,
KOTOpBIE OTHOCSITCA K BOIIPOCY O BO3MO)KHOCTH BBIIIOJIHEHHS PaOOTHUKOM TPYZAOBOI (QyHKLUY;

- miepenaBaTh EPCOHANIBHBIC JaHHbBIE paOOTHUKA MPENCTaBUTEISIM PAaOOTHUKOB B HOPSIKE, YCTAHOBICHHOM
Tpynoeim Komekcom, W orpaHuuuBaTh 3Ty HHQOPMALMIO TOJBKO TEMU IIEPCOHAJIBHBIMHU JaHHBIMU
paboTHUKA, KOTOpbIe HEOOXOAMMBI [JIsl BBIIOTHEHHSI YKa3aHHBIMU HPEICTABUTEIAMHI UX (QYHKLHIL.

3.5.2. Ilepenaya nepcoHaNbHBIX AAHHBIX OT JEPXKATeNs WIM €ro MPEeICTaBUTENEH BHEIIHEMY IOTPEOUTENIO
MOXET JOIYCKAaThCSl B MUHMMAJIBHBIX 00BbEMax M TOJNBKO B LEJSX BBIIOIHEHMS 3a/1a4, COOTBETCTBYIOIINX
00BEKTUBHON NPUYUHE COOpa 3THX JAaHHBIX.

3.5.3. Ilpu nepenave nmepcoHaIbHBIX JAHHBIX paOOTHUKA MOTPEOUTENSIM (B TOM YHCIE M B KOMMEPUYECKHX
LeNsiX) 3a Ipenesbl opraHu3anru padoToAaTenb HE NODKEH cOooOIIaTh 3TH AaHHBIE TPETheill cTOpoHe Oe3
MUCHbMEHHOTO Ccorjlacusi paOOTHHMKA, 3a HCKIIOYEHHEM CIIyyaeB, KOrJa 3TO HEOOXOAMMO B LEJsIX
NPEAYNPEKICHNS YTPO3bl )KU3HU U 370POBBI0 paOOTHHKA WM B CIIydasiX, YCTAHOBJIEHHBIX (eepasbHbIM
3aKOHOM.

3.6. Bce mepsl KoH(GUAEHIHMATBHOCTH NpH cOope, 00pabOTKe W XpaHEHWH IEPCOHAIBHBIX JaHHBIX
paboTHUKA pacpOCTPaHSIOTCS Kak Ha OyMa)kKHbIE, TAK U HA DJIEKTPOHHBIE (aBTOMAaTU3UPOBAHHbIE) HOCUTEIN
UH(pOPMAaLIUH.

3.7. He nomyckaercsi oTBeuaTb Ha BOIIPOCHI, CBS3aHHBIE C IepeAayell MepcoHaNbHOW HMH(OpMAIMU 10
tenedony uim pakcy.



3.8. XpaHeHre epcoOHaNbHBIX JaHHBIX JOJDKHO MPOMCXOIUTD B MOPSAKE, UCKIIIOYAIOIIEM UX YTpaTy WM UX
HeMpaBOMEPHOE HCIOIb30BAHNUE.
3.9. Ilpu mpuHATHM peUICHUH, 3aTpardBarollMX WHTEpechl pabOTHHKa, paboTojaTenb HE WMeEeT MIpaBa
OCHOBBIBAThCS Ha MEPCOHANBHBIX JAHHBIX Pa0OTHHKA, MOMYYEHHBIX HMCKIIOUMTEIBHO B pE3yNbTaTe HX
ABTOMAaTH3UPOBAaHHOW OOpaOOTKM WM 3JIEKTPOHHOTO MojiydeHHs. PaboTomaTens y4WMTHIBAaeT JIMYHBIE
KauecTBa paOOTHHKA, €ro T00POCOBECTHBIN U 3 (hEKTUBHBINA TPY/I.

4. TocTyn K NepCOHANBHBIM IAHHBIM
4.1. BHyTpenHuit 1ocTyn (JOCTYI BHYTPH OpTraHU3aIUH).
4.1.1. IIpaBo mocTyma K MepCOHATBLHBIM JaHHBIM COTPYIHUKA UMEIOT:
- 3aBenyromuit MAJIOVY;
- OyxranTep;
- cTapias MeacecTpa;
- caM pabOTHUK, HOCUTENb JIaHHBIX;
- IpyTHe COTPYIHUKH OpTaHU3alliK MTPU BHITOJTHEHHUH UMH CBOUX CITY>KEOHBIX 005S3aHHOCTEH.
4.1.2. TlepedeHp M, UMEIOMINX JOCTYN K MEPCOHANBHBIM JaHHBIM PaOOTHHKOB, OIMPEAENISIETCS MPUKA30M
3aBeyIOIETO.
4.2. BHeuHui 1ocTyI.
4.2.1. K ymcimy MaccoBbIX MOTpeOMTENel MepcoHaJIbHBIX JaHHBIX BHE OPraHM3allMd MOXHO OTHECTH
rOCyapCTBEHHBIE U HETOCYJApCTBEHHBIE (PYHKIIMOHATILHBIE CTPYKTYPBI:
- HAJIOTOBBIC MHCIICKIITHNH
- IPaBOOXPAHUTEIbHBIE OPTaHBbI;
- OpraHbl CTaTUCTUKHU,
- CTpaxoOBbIC ar€CHTCTBA,
- BOGHKOMATBhI;
- OpraHbl COITMAFHOTO CTPAXOBAHHUS;
- IEHCUOHHBIC (POHJIBL;
- moApa3saACiICHUA MYHUIIUITIAJIbHBIX OPIraHOB YIIPABJICHU A,
4.2.2. Han30pHO-KOHTPOJIbHBIC OpraHbl HMEIOT IOCTYIT K HH(OPMAIIUH TOJIBKO B chepe CBOCH KOMITETCHIINH.
4.2.3. Opranuzanuy, B KOTOpPbIE PAaOOTHUK MOMKET OCYIIECTBIIATH IIEPEUYUCIICHUS JCHEKHBIX CPEICTB
(cTpaxoBble KOMITAHWHW, HETOCYJapCTBEHHBIE IIEHCHOHHBIE (OHIBI, OJIArOTBOPUTENBHBIE OpPTAHHU3AIWH,
KPEAUTHBIE YUPEXKAECHHUS), MOTYT TOJTYIUTh JOCTYI K TIEPCOHAIBHBIM JaHHBIM PaOOTHUKA TOJNBKO B Cydae
€ro MUCbMEHHOT'O Pa3peIIeHHUSI.
4.2.4. [lpyrue opraHu3aliym.
Cenennst 0 paboTaromieM COTPYIHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBIEHBI APYTroi
OpTaHM3aIMY TOIBKO C TUCHMEHHOTO 3a1poca Ha OJaHKe YUPEeKISHHS, C IPUIIOKEHUEM KOITMHA HOTapHAIEHO
3aBEpEHHOTr0 3asBJICHNAS PaOOTHHKA.
[lepconanbHbIE TaHHBIE COTPYAHUKA MOTYT OBITh IMPEIOCTABIEHBI POJCTBEHHUKAM FUIM WIEHAM €ro CEMbH
TONBKO C MUCbMEHHOTO Pa3pemieHus: CaMoro COTpyAHUKA.
B cnydae pasBoma ObiBmIast cympyra (Cympyr) UMEIOT MpaBO OOpaTHUTHhCA B OPTaHU3ALMUIO C MHCHMEHHBIM
3aImpocoM 0 pasMepe 3apaboTHOM AT cOTpyAHuKa 0e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHaAIbLHBIX JAHHBIX

5.1. Tlom yrpo3oil WiaM OMACHOCTBIO YTPAThl IMEPCOHANBHBIX JAHHBIX ITOHUMAETCS EOUHUYHOE WIIU
KOMIUTIEKCHOE, pealbHOE WM TMOTEHIMAFHOE, aKTHBHOE WIIM TIACCHBHOE MPOSBICHHUE 3JI0YMBIILTIEHHBIX
BO3MO)KHOCTEH BHENIHUX WJIA BHYTPEHHHX HMCTOYHHKOB YTPO3BI CO3/IaBaTh HEOIATOMPHSITHBIE COOBITHS,
OKa3bIBaTh JIECTAOMIIN3UPYIOIEe BO3CHCTBHE Ha 3AIIUIIAEMYIO HH(POPMAIIHIO.
5.2. Puck yrpo3sl J1r00bIM MH(QOPMAIMOHHBIM PECcypcaM CO3IAar0T CTUXHIHBIE O€JCTBHUSA, SKCTpPEMabHbBIE
CUTyaIlil, TEePPOPUCTHYECKHAE [ECHCTBHs, aBapuH TEXHWYECKUX CPEACTB M JIMHHUHA CBS3H, JpYyTUE
OOBEKTHBHBIC OOCTOATENBCTBA, a TAK)KE 3aMHTEPECOBAHHBIE W HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUH
YTPO3HI JIHIIA.
5.3. 3ammTa MepCOHANBHBIX JaHHBIX MPECTABISACT COOOH KECTKO PErIaMEHTHPOBAHHBIA M JHHAMUYECKH
TEXHOIIOTUIECKUH TPOIIeCC, TPEAYIPEKAAOINN HAPYIIEHUE TOCTYITHOCTH, IIEIOCTHOCTH, JOCTOBEPHOCTH H
KOH(QUACHIIMATHHOCTH TIEPCOHANBHBIX JaHHBIX W, B KOHEYHOM CYeTe, OOECIeUMBAIONIUI JOCTaTOYHO
HaJ©KHYI0 0€30MacHOCTh MHGOPMAIMHN B MPOIECCE YITPABICHYECKOH U MPOM3BOACTBEHHON NEATENLHOCTH
KOMIIaHUH.
5.4. 3ammTa MepcoOHANbHBIX AAaHHBIX PaOOTHUKA OT HENPaBOMEPHOI'O WX HMCIIOJIB30BAHUS MM YTPATHI
JOoJDKHA OBITH oOecrieueHa paboTomaTeseM 3a CUeT ero CpelCTB B MOPSIKE, YCTAaHOBIEHHOM (enepaibHbIM
3aKOHOM.
5.5. «BHYTpeHHSAA 3a1uTay.
5.5.1. OCHOBHBIM BMHOBHHMKOM HECAHKIIMOHMPOBAHHOT'O JIOCTYINA K IEPCOHAIBHBIM JaHHBIM SIBISETCS, KaK
MPaBUJIO, IEPCOHAI, PAOOTAIOLIMH ¢ JOKYMEHTaMH U 0a3aMu JaHHBIX. PeriiaMeHTanus JocTyna nepcoHana K



KOH(UACHIIUATBHBIM CBEICHUSAM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIIO OCHOBHBEIX HaIlpaBJICHUI
OpPTaHM3AIMOHHON 3alUThl WH(POPMAMKM W TpeAHAa3HAYEHA JUIS pas3rpaHUYCHUS TIOTHOMOYHN MEKITY
PYKOBOAUTEISIMH U CIICIIUATMUCTAMU OpPTraHU3aIUH.
5.5.2. ns obecnieueHNH BHYTPEHHEN 3alUThI IEPCOHAIBHBIX TAHHBIX PAOOTHUKOB HEOOXOIUMO COOMI0ATh
psaa Mep:
- OrpaHWYEHHE M periiaMeHTalus cocTaBa pabOTHUKOB, (PYHKIMOHANBHBIE 003aHHOCTH KOTOPBIX TPEOYIOT
KOH(UACHIIUATBHBIX 3HAHUM;
- crporoe wu30MpaTenbHOE M OOOCHOBAHHOE paclpeicieHrue JJOKYMEHTOB W HMH(opMmanum Mexay
paboTHUKAMU;
- palMoOHAILHOE pa3MelIeHUe padouuX MECT paOOTHHKOB, TIPU KOTOPOM HCKIIFOUAIOCh ObI OECKOHTPOJIIBHOE
WCTIOJIb30BaHKE 3aIUIIAEMON HH(POPMALUH;
- 3HaHWE PAO0OTHUKOM TPEOOBAaHMI HOPMATHUBHO — METOAMYECKUX JOKYMEHTOB IO 3alluTe WH(OpMAIUu U
COXpaHEHUU TalHBbI;
- HaJIMYME HEOOXOJMMBIX YCIIOBHHM B MOMEIICHUU JUIS pa0OThl ¢ KOH(MUIACHIIMAIBHBIMH JOKYMCHTAMH H
0a3zaMM JaHHBIX;
- OlpeJieTiCHNEe U PeriiaMeHTalusl COCTaBa paOOTHUKOB, MMEIOIIMX MPaBo JOCTyIa (BX0/a) B TIOMENICHHUE, B
KOTOPOM HaxXOJUTCA BbIYMUCIUTEIIbHAA TCXHUKA,
- OpraHu3aIs MOpsIJIKa YHUUTOKEeHUsT HH(opManmu;
- CBOEBPEMEHHOE BBISIBIICHHE HAPYIICHUS TPEOOBAaHMH pa3pelIMTEIbHOW CHUCTEMBI JIOCTyNa pabOTHUKAMU
MOpa3/IeNCHNUST;
- BOCHHTATENbHAs M pa3bsICHUTENbHAs padoTa ¢ pabOTHUKAMH IO TPENyNPEXKJACHUIO YTPaThl LIEHHBIX
cBeieHni npu padoTe ¢ KOH(GUACHIIUAIBHBIMU JIOKYMEHTAMHU;
- HE JIONyCKaeTCs BbIJaya JIMYHBIX JIe)l paOOTHUKOB Ha pabodre MecTa aJMUHHCTpanuu. PaboTa ¢ TMYHBIMU
JieTIaMH MOYKET BECTUCH TOJIBKO B KaOWHETE 3aBeyIONIero,
5.5.3. 3ammrTa nepcoHaNbHBIX IJAHHBIX COTPYAHUKA Ha AJIEKTPOHHBIX HOCHTEISX.
Bce MarKuv, coACpXKalue IMNEPCOHAJIBHBIC OAaHHBIC COTPYAHHKA, OOJI>KHBI OBITH 3alMUIICHBI IIapOoJIEM,
KOTOPBIH COOOIIACTCSI PYKOBOJMTEIIO CIIY)KObl YIPABJICHUS IIEPCOHAJIOM W PYKOBOJIUTEIIO CIIYKOBI
MH()OPMAITMOHHBIX TEXHOIOTHA
5.6. «BHemHss 3ammTay.
5.6.1. Jlna 3amuThl KOH(HICHIMAILHOH HHGOPMAIIMK CO3MAl0TCs IIeJICHANpPAaBICHHbIC HEOJAaronpUsTHbIC
YCIOBUST W TPYOHOIPEOAONWMBIE  TPEMATCTBUS  JUISL  JIMLA,  [BITAIOMIErocs  COBEPIINTH
HECAaHKIIMOHWPOBAHHBIM  JOCTYIl M oBiajcHWe  wHpopMammed. llempto ®  pe3ynbratoM
HECAHKI[MOHWPOBAHHOTO JOCTyna K HMH()OPMAIMOHHBIM pEecypcaM MOXKET OBIThb HE TOJBKO OBJIaJICHUE
LIEHHBIMU CBEJEHMSIMH W WX HCIOJh30BaHHE, HO U UX BUIOM3MEHEHHE, YHHUTOKEHHE, BHECEHUE BHpYcCa,
rmonMeHa, (parbCUPUKAIFS CONepKaHus PEKBU3UTOB JOKYMEHTA  JIp.
5.6.2. [log mOCTOPOHHUM JIMIIOM TOHUMAETCA JIF000€ JTUII0, HE MMEIoIee HEOCPEICTBEHHOTO OTHOMIEHHS K
TEeSITeTFHOCTH YUIPEXKICHHS, TOCETUTENN, PAaOOTHUKN IPYTUX OpraHW3aIMOHHBIX CTPYKTyp. llocTropoHHme
JTUIa He JMODKHBI 3HATh pacupedeneHne (QyHKIui, pabodrme MpOIecchl, TEXHOIOTUIO COCTaBIICHUS,
oopmiieHms, BEIeHUS U XpaHEHHs JOKYMEHTOB, JIeN U pabodnuX MaTepraoB.
5.6.3. Jlns obecriedeHrs BHEIIHEH 3aIIUTHI TIEPCOHATBHBIX NTAHHBIX COTPYTHHUKOB HEOOXOIUMO COOIIONATH
psan mep:
- TIOPSAIOK MPUEMa, YIeTa U KOHTPOJIS A TEIbHOCTH TTOCETUTENEH;
- IPOITYCKHON PEXUM OpraHU3aIlHH;
- Y4€eT ¥ TOPSAJIOK BBIAYN yIOCTOBEPEHHIA,
- TEXHUYECKHE CPENICTBA OXPaHbI, CUTHAJIM3AIIHN;
- TIOPSIOK OXpaHbl TEPPUTOPUH, 3AAHUN, TIOMETISHIH, TPAHCIIOPTHBIX CPEJICTB;
- TpeOOBaHM K 3aIIXTe HH()OPMAIIUU IPH HHTEPBHIOMPOBAHIH U COOECEIOBAHMSIX.
5.7. Bce numa, cBA3aHHBIE C TONydeHHEM, OOpa0OTKOM M 3alUTON TMEepCOHAJBHBIX IAaHHBIX, OOSM3aHBI
MOJIITUCATh 00A3aTENHCTBO O HEPA3TIIANISHHH ITEPCOHANBFHBIX JaHHBIX PA0OOTHHKOB.
5.8. ITo BOBMOXXHOCTH TIepCOHABHEIE JaHHBIE 00€3THIHBAIOTCS.
5.9. Kpome Mep 3amuThl MEPCOHANBHBIX IaHHBIX, YCTAaHOBJIEHHBIX 3aKOHONATENLCTBOM, paboTomaTeNnd,
PaOOTHHUKHU M WX MIPEACTABUTEIN MOTYT BHIPA0ATHIBATH COBMECTHBIE MEPHI 3aIUTHI MIEPCOHANBHBIX JaHHBIX
PabOTHHKOB.

6. IIpaBa u 0013aHHOCTH PA0OTHHKA
6.1. 3akpernnenne npaB pabOTHUKA, PErIAMEHTUPYIOIINX 3aIUTY €ro MepCOHANBHBIX TAHHBIX, 00ECIIEYHBAET
COXPaHHOCTh TIOJTHON M TOYHOW MH(OPMAITUU O HEM.
6.2. PaOGOTHHKM W WX NPEACTABUTENN JOKHBI OBITh O3HAKOMIIGHBI IO/ PACIUCKy C JOKYMEHTaMHU
OpTaHM3allNY, YCTAaHABJIMBAIOIIMMU IOPSAIOK 00pa0OTKH TEPCOHANBHBIX JAHHBIX PaOOTHUKOB, a TaKXKE 00
WX MpaBaxX U 00s13aHHOCTSX B 3TON 00JIACTH.
6.3. B memsix 3amuThl epcoOHAIBHBIX JaHHBIX, XPAHALMXCS y paboronarens, pabOTHUK UMEET MPaBo:



- TpeOOBaTh UCKITIOYCHUS WK UCIIPABIICHHUSI HEBEPHBIX WJIM HEMOIHBIX ITEPCOHANBHBIX JTAHHBIX.

- Ha cBOOOAHBIA OecrmaTHBIA JOCTYN K CBOMM IMEPCOHAIBHBIM JAHHBIM, BKIIOYas MPaBO Ha MONy4YeHUE
KOMuii 10001 3amncy, coJepskalleii mepcoHaIbHbIC JaHHBIC;

- TIEpCOHAJIbHBIE JAHHBIE OLEHOUYHOI'O XapaKTepa AOMOIHUTE 3asSBJICHUEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO
TOUKY 3pEHHUS;

- ONpPEENATh CBOMX MPEICTaBUTENEH I 3aIIUThI CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha COXpPaHEHUE U 3alUTY CBOEH JTUYHOU U CEMENHON TalHBI.

6.4. PabotHuK 00s3aH:

- mepenaBaTh pabOTOHATENI0O WM €ro MPEACTABUTENI0 KOMILICKC IOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
IIEPCOHAJIBHBIX JAHHBIX, COCTAaB KOTOPBIX YCTaHOBJIEH TpyaoBbIM KonekcoM PD.

- CBOEBPEMEHHO CO00IIaTh pabOTOAATEN0 00 H3MEHEHUH CBOUX TIEPCOHAIBHBIX JTAHHBIX

6.5. PaboTHHMKM CTaBAT paboTojaTenss B M3BECTHOCTh 00 M3MEHEHHHM (aMUJIMK, UMEHH, OTYECTBa, JAThl
POXAEHHUS, YTO IOMy4yaeT OTpa)KeHHWE B TPYJOBOM KHI)KKE HAa OCHOBAHWU NPEACTABICHHBIX JOKYMEHTOB.
[Ipu HEOOXOAMMOCTH U3MEHSIOTCS JaHHbBIE 00 00pa3oBaHKuH, IPOPECCHH, CIICITUATBHOCTH U TIP.

6.6. B mensax 3amuThl YaCTHOM JKU3HU, JIMYHOW M CEMEWHON TalHbI PaOOTHHUKHU HE JOJDKHBI OTKA3BIBATHCS OT
CBOEro npaBa Ha 00pabOTKy NMEPCOHANBHBIX IAHHBIX TOJBKO C WX COTJIACHS, MIOCKOIBKY 3TO MOXKET MOBJIEYb
MIPUYMHEHNE MOPAJIbHOTO, MaTEPUATBHOTO BPE/a.

7. OTBeTCTBEHHOCTH 32 pasrialieHHe KOH(QUICHIHAIbHOH HH(OPMANMHM, CBA3aHHOH ¢
NMEePCOHAJBLHBIMU TAHHBIMHU

7.1. TlepcoHanbHast OTBETCTBEHHOCTh — OJJHO M3 TJIABHBIX TpeOOBaHWI K opraHM3anud (yHKIMOHUPOBAHHS
CHCTEMBI 3aIllUTHI IepCOHANEHON MHOpMAIK U 00s13aTeIbHOE YCIOBHE 00eciedeHnst 3PPEKTUBHOCTH ITOMH
CHCTEMBI.

7.2. KOpuguueckue u (QU3MUECKHME JIMIA, B COOTBETCTBHM CO CBOMMH ITOJHOMOYHMSIMH BJIAJICIOINNE
nH(popMaIuei o rpakJaHax, MOJTyJarolie U NCIIONB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOMATENBCTBOM Poccuiickoit Penepanuu 3a HapylIeHHWE PEKHMa 3alIUThl, 00paOOTKH W TMOpSAKa
WCTIOJIb30BAHMS 3TOH WHPOPMAIHH.

7.3. PykoBomuTens, paspemiaromui JAOCTYI COTPYOHHKA K KOH(PUACHIMAIEHOMY JTOKYMEHTY, HECET
MIEPCOHANIBHYIO OTBETCTBEHHOCTH 32 JAHHOE pa3pelieHue.

7.4. Kaxaplii COTPYIHUK YUPEKIACHUS, MOTYUJAIONTUH i1 paOboThl KOH(HMACHIINATBHBIN TOKYMEHT, HECeT
EIMHOIIMYHYIO OTBETCTBEHHOCTH 32 COXPaHHOCTh HOCUTENS U KOH(UICHIIHATHLHOCTh UH(OPMAIIUH.

7.5. Jluma, BUHOBHBIE B HAPYIIIEHUU HOPM, PETYIHPYIOMINX TOITydeHHe, 00paboTKy 1 3alUTy epCOHANBHBIX
JAHHBIX pabOTHUKA, HECYT AUCHUILTUHAPHYIO, a IMHHUCTPATUBHYIO, IPaXIaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU C (helepaibHBIMUA 3aKOHAMH.

7.5.1. 3a HencmoNHEHNE WM HEHAJIeXallee NCIoTHeHne Pa0OTHUKOM IO €ro BHHE BO3JIOKEHHBIX HA HETO
00s13aHHOCTE IO COONIOZEHUIO YCTAaHOBJICHHOTO MOpSAAKa paboThl CO CBENSHHSIMH KOH(HISHIIHAIEHOTO
xapakrepa paboTomarens BIpaBe NMPUMEHSTH NpemycMoTpeHHbie TpymoBsiM Komekcom amcrumnHapHbIE
B3BICKaHHSL.

7.5.2. JIomKHOCTHBIE NI, B 0053aHHOCTH KOTOPBHIX BXOAWT BEACHWE MEPCOHAIBHBIX JAaHHBIX COTPYIHHKA,
00s3aHBI  00ECTEYNTh KaXKJAOMY BO3MOXHOCTh O3HAKOMIJIEHHS C JOKyYMEHTaMH U MaTepHuajaMH,
HEMOCPECTBEHHO 3aTPardBalONIMMK €ro TpaBa M CBOOOXBI, €CTM WHOE HE MPEIyCMOTPEHO 3aKOHOM.
HenpaBomepHBIii OTKa3 B TPENOCTaBIEHWM COOPAaHHBIX B YCTAHOBIIEHHOM IOpSAKE JAOKYMEHTOB, JHOO
HECBOEBPEMEHHOE TMIPENOCTaBICHHE TaKWX JOKYMEHTOB WIJIM WHOM wWH(OpMAM B  CIIydasx,
MPEeIyCMOTPEHHBIX 3aKOHOM, JIM0O TPEqOCTaBICHHE HEMONHON WM 3aBEIOMO JIOKHOW WH(popMamuum —
BIIeUET HAJIOKEHWE Ha MOJDKHOCTHBIX JIMIl aJMHUHHCTPATHBHOrO ImTpada B pa3Mepe, OmpenensieMoM
Konekcom 00 aiMUHUCTPAaTUBHBIX PaBOHAPYIIIEHUSX.

7.5.3. B coorBerctBun ¢ I'paxganckum Koaekcom mnauna, HE3aKOHHBIMHM METONAMU MOJIYYUBIIUE
WH(OPMAIHIO, COCTABISAIONIYIO CIY)KEOHYIO TaifHy, 00s3aHBl BO3MECTUTh NMPUYUHEHHBIE YOBITKH, MPHYEM
TakKas e 0053aHHOCTh BO3JIaraercs U Ha paOOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTH 33 HApYIIEHHWE HEMPUKOCHOBEHHOCTH YACTHOHW XU3HU ( B TOM YHCIE
HE3aKOHHOE CcOOMpaHWe WM PacIpOCTpaHEHUE CBEACHWH O YaCTHOW JKW3HU JIMIA, COCTABJISIONIErO €ro
JUYHYI0 WM CeMEWHYI TaifHy, 0e3 ero corijiacusi), HEMpPaBOMEpPHBIH JOCTYI K OXpaHSEeMOH 3aKOHOM
KOMIIBIOTEpHOW WHGOpPMAIK, HEIPaBOMEPHBIN OTKa3 B MPENOCTaBICHUU COOpPAHHBIX B YCTaHOBJICHHOM
MOpSAZIKE JOKYMEHTOB W CBEICHUU (€CIW AT JeSTHUS NPUUYMHIIN Bpel MpaBaM W 3aKOHHBIM WHTEpecam
TpaXK[aH), COBEPIICHHBIE JIMIIOM C HCIIONE30BAHUEM CBOEr0 CIYXeOHOTO TOJOXKEHUS HaKa3hIBaeTCs
mrpadoM, OO0 JIUIIEHHEM IpaBa 3aHUMATh OIpPECIICHHbIC TOMKHOCTH WM 3aHUMATHCS OIPE/IEICHHOM
JeSITeTbHOCTRIO, JIN00 apecToM B coorBercTBrU ¢ YK PD.

7.6. HenpaBoMepHOCTh AEATENBHOCTH OPraHOB TOCYAAPCTBEHHOW BIACTH M OpraHu3aluid 1mo cOopy u
HCIOJIB30BAHMIO IEPCOHANIBHBIX JAHHBIX MOXET ObITh YCTaHOBJIEHA B CYZeOHOM IOPSIKE.



